
www.digital-skills.training
Develop your career, connect online, learn a new skill 
or pursue your passion – working collaboratively with 
friendly creative professionals and industry experts.
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Who we are 
We are a Community Interest Company 
(CIC) based in Leeds whose aim is to 
have a lasting positive impact on the skill 
set of learners across the region. 

As a social enterprise, our mission is to 
benefit local communities – inspiring 
and empowering, personally and 
professionally, through our training.

What we do
We deliver dynamic, face-to-face digital skills 
training and employment mentoring that fits 
around learners and their existing framework 
of skills, knowledge and objectives.

For more specific information please visit the 
about and courses pages on our website. 

If you have a project that you would like to apply 
our training to – for example, a small business 
website, school wayfinding system or wall art 
for an organisation – please get in touch.
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Who you might be
As well as providing training to individuals 
who want to develop their own digital skills, 
we also deliver group training – working 
alongside organisations such as:

  Local community groups

  Local businesses

  Local education authorities 

  (LEAs) employment-support services. 

Where we teach
We can host training remotely  
(Zoom, Teams etc.) or in-person. 

In-person is slightly more efficient when 
directing people (because you can actually 
point at the screen!) but either works well.

Our in-person workshops and 
lessons can be hosted at:

  Santander Work Cafe in Leeds City Centre.

  Voluntary Action Leeds meeting rooms, 
Stringer House, Hunslet, Leeds.

  Your premises.
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Pricing structure
Please see the price matrix on page 5 to 
see how our pricing structure works.

Bespoke training
Do you need a mixture of in-person / 
onsite <-> remote? Easily done! 

We can create a bespoke costing depending on:

  What your goals and objectives are 
(thus how many hours are needed).

 Your budget.

  How many learners will be taking part.

  The location of the training 
(it’s a bit less if remote).

Hardware and software
Hardware (computers)

We have two fast MacBook Pro 
laptops that learners can use.

You may feel more comfortable learning on 
your own machine with your own preferences. 

Either is fine by us, just let us know if 
you would like us to bring anything.

Software / apps

At any one time we have access to a certain 
amount of Adobe Creative Cloud licenses 
but please check with us, especially 
if the number of learners is high.

The same applies to Microsoft Office licenses.

As with hardware, if you already 
have your machine setup with the 
required software just let us know.

We have a list of free and open-
source alternatives to mainstream 
apps - please ask for more details.
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CLIENT:

TPT Retirement Solutions

REF:

DST-TPT001

DATE:

21 / 07  / 22

TRAINING 

PROPOSAL

OBJECTIVE

TPT aiming to transfer selected 

graphic design and photo 

editing work from agency 

to in-house, paying close 

attention to brand guidelines.

Training to be provided 

to Lauren and Emily.

ADOBE INDESIGN

Setup options when creating 

new documents; master pages; 

paragraph and object styles; how 

to work with / unlock layers.

ADOBE PHOTOSHOP

Create images for use on social media; 

layers; focus on current branding style 

of people cut-outs against ‘sketch’ 

backgrounds by using the pen tool.

PROPOSED TRAINING

CONTACT

HQ  15 Queen Square, Leeds, LS2 8AJ 

Email  hello@digital-skills.training

Phone  0113 282 9146

Web  www.digital-skills.training

APP TYPE OF TRAINING

TIME

Adobe 

InDesign

Best practice for document setup, using master pages and layers.
2 hours

Paragraph and character styles, object styles and table / cell styles.
3 hours

Adobe 

Photoshop

Using the pen and other selection tools to cut out objects.
2.5 hours

Working with document sizes (pixels vs mm / dots per inch).
1 hour

–
Exercises to practice learned techniques on either live TPT documents or tutorials. 3 hours

–
Follow-up support

30 mins

Total hours 12 hours

NO OF PARTICIPANTS 2
PARTICIPANTS / ONSITE DISCOUNT 30%

12 hours x 2 participants x 30% discount 

on base price of £1,080

GRAND TOTAL: £756

Digital Skills Training is a Community Interest 

Company (CIC) limited by guarantee, not 

shares. Registered Company No. 13049213

Charities and community 
organisations
As a social enterprise we may be able to 
offer extra discounts to charities, community 
interest companies, social enterprises and 
other community-focused organisations. 
Please get in touch to discuss. 
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Number of 
learners

Number 
of hours

Block 
booking 
discount In-person, onsite price

EXTRA 10% OFF  
Remote / video call price

3 – £150  £150  £100  

6 5% £300  £285  £300  £256  

12 7.5% £600   £555 £600  £499 

18 10% £900  £810 £900  £729 

24 12.5% £1200  £1,050 £1200  £945 

3 5% £300  £285 £300  £256

6 7.5% £600  £555 £600  £499 

12 10% £1200  £1,080 £1200  £972 

18 12.5% £1800  £1,575 £1800  £1,417 

24 15% £2400  £2,040 £2400  £1,836 

3 7.5% £450  £416 £450  £374

6 10% £900  £810 £900  £729 

12 12.5% £1800  £1,575 £1800  £1,417 

18 15% £2700  £2,295 £2700  £2,065 

24 17.5% £3600  £2,970 £3600  £2,673 

3 10% £600  £540 £600  £486 

6 12.5% £1200  £1,050 £1200  £945 

12 15% £2400  £2,040 £2400  £1,836 

18 17.5% £3600  £2,970 £3600  £2,673 

24 20% £4800  £3,840 £4800  £3,456 

3 12.5% £750  £656 £750  £590

6 15% £1500  £1,275 £1500  £1,147 

12 17.5% £3000  £2,475 £3000  £2,227 

18 20% £4500  £3,600 £4500  £3,240 

24 22.5% £6000  £4,650 £6000  £4,185 

1

2

3

4

5

Matrix created 27 / 11 / 22. Please email hello@digital-skills.training to check pricing.
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Some kind 
words

WordPress training
Keats Health Clinic, Enfield

keatshealth.co.uk

Digital skills mentoring for SMBs and charities
Digital Boost

digitalboost.org.uk

“I’m so very pleased, 
I can’t recommend 
enough, such a great 
person to work 
with, thank you.” 

Owner, Jacqui Fraser, 
via Twitter

“The session was very useful - they clearly know 
their subjects well ... communicate effectively.”

Matthew, Dragon’s Back Media, Derbyshire

Marketing apprentice support
Global Policing, Manchester

globalpolicing.co.uk

“What a fantastic company. DST have done 
work for Global Policing for a few years now.”

Shane Williams, CEO
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What we can 
show you

Adobe Creative Cloud
Photoshop

InDesign

Illustrator

Business & entrepreneurship
Presentations

Mailchimp / email newsletters

Google Business

Website design (Wix / Wordpress)

E-commerce website design (WooCommerce)

Domains and website hosting

Digital marketing

SEO (Search Engine Optimisation)

Branding and logo design

Canva Pro for social media

Microsoft Office
Word

Excel

PowerPoint

General digital skills
Basic digital skills including:

Mac Finder / Windows File Explorer

Email 

Google Drive / Dropbox / 
OneDrive cloud storage

Word processing

Spreadsheets

Apple Pages

More knowledge incoming!
We're passionate about the apps and 
software that we teach and we hope 
to pass some of that on to you.

These skills can make you powerful so, 
to make your training more of a learner 
journey, we'll send you a hand-picked book 
relevant to your chosen discipline when you 
sign up for at least 6 hours of training.
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Email  hello@digital-skills.training
Phone  0113 282 9146
Web  www.digital-skills.training

Digital Skills Training is a 
Community Interest Company (CIC) 
limited by guarantee, not shares.
Registered Company No. 13049213
HQ 15 Queen Square, Leeds, LS2 8AJ


